GMAT/GRE Test Waiver
Walkthrough
This slideshow will assist you through the GMAT/GRE Test Waiver
process. You should already have an application active at this point.

Note: the waiver review can take up to 1-2 weeks. Please factor this
into your application timeline.

Step 1: Sign into your application
Step 2: On the left menu bar, navigate to the “Admission Test
Score Information” tab

Step 3: Read all the information and then click on the drop-down
menu and select “Request a Waiver”

Step 4: Read the added information and then check the box
confirming that you have read and understand the above
conditions and then click the green continue button

Step 5: You will be directed to another page that is now an Admission
Test Waiver Request form
Note: there is a new tab added to your side menu bar “Admission Test Waiver
Request.” Navigate to this tab to access your waiver.

Step 6: On the Admission Test Waiver Request page you will now be
prompted to read another set of instructions and complete a handful
of checklist items
• Items in red signify that they still need to be completed. Items in green
signify that they have been completed.
• Required items may include unofficial transcript(s), resume, and (optional)
statement on why you should receive a waiver

Step 7: To address
items in red, click on it
to be redirected to
the area that needs
completion.

Step 8: After completing each step, checklist items should turn from
red to green.
Note: an additional check box will appear under complete items to ensure
that you have confirmed that you have provided all the required academic
history information. Check this box after the item has been completed to
full capacity.

Note: the Carlson MBA
Program checklist item is
OPTIONAL and not
required to submit
your waiver request.

Step 9: Once all checklist items have been completed and all
checkboxes have been checked confirming that everything is correct,
a Submit section will appear

Step 10: If ready to submit, check the Yes option and click the
green continue button

Wrap Up: Once submitted you will no longer be able to access the
waiver form, the previous “Admission Test Score Information” tab will
remain accessible, but information will only appear after the decision
on your request has been made. You will receive a decision within 1-2
weeks and will not be able to submit your application with a “pending”
waiver approval.

